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Kindness is Our Super Power! 
 
 
The School Board of Lee County Vision Statement 
To be a world-class school system  ​      ​       ​  
 
The School Board of Lee County Mission Statement 
Is to ensure that each student achieves his/her highest potential   
Pinewoods’ Mission Statement 

We, at Pinewoods Elementary, will work together to learn, grow, and achieve our goals in a safe 
environment. 

Pinewoods’ Vision Statement 

We will SOAR to the top!​ S=Success   O=Opportunity    A=Achieve    R=Respect 

Pinewoods’ Core Values 

Learning and Achievement       Safety     Collaboration     Positive Environment      Compassion 

 
 



Pinewoods Elementary School Information 
Akiya Maston, Principal 

Gina Falzone, Assistant Principal 
 

School Opens​  ​ ​ ​ ​ ​ ​ ​ ​ 8:10 a.m. 
Breakfast ​ ​ ​ ​ ​ ​ ​ ​ ​ 8:10 a.m.—8:40 a.m. 
School Begins/Tardy Bell Rings ​ ​ ​ ​ ​ ​ 8:40 a.m. 
Dismissal ​ ​ ​ ​ ​ ​ ​ ​ ​ 3:10 p.m. 
Office Hours ​ ​ ​ ​ ​ ​ ​ ​ ​ 8:00 a.m.—4:00 p.m. 
AM Kids’ Care ​ ​ ​ ​ ​ ​ ​ ​ 6:30 a.m.—8:10 a.m. 
PM Kids’ Care  ​ ​ ​ ​ ​ ​ ​ ​ 3:10 p.m.—6:00 p.m. 

 *Students who arrive before 8:10 a.m. will be supervised in the Morning Kids’ Care program 
which opens at 6:30 a.m. The charge is $20.00 flat rate per week per child. 

Address 
11900 Stoneybrook Golf Drive 
Estero, Florida 33928 
Telephone Number​ 239.947.7500​  
Fax Number​ 239.947.0834​ ​ ​ ​ ​ ​  
Pinewoods Website   pin.leeschools.net 
District Website  www.leeschools.net 
 
ARRIVAL AND DISMISSAL 
Parents must tell us how their child usually goes home from school.  If there’s a change, we must get a 
written note with clear instructions by that morning. You can also email Maria Minor at 
MariaMI@leeschools.net no later than 1p.m. for emergency transportation changes.  If we don’t get a 
note, your child will go home the usual way.  For safety reasons, we can’t take changes over the phone. 
  
Bus Riders: 

●​ Sign up for “Where’s The Bus” to get alerts: wheresthebus.com 
●​ Be at the bus stop 10–15 minutes early. 
●​ Students can only ride their assigned bus and stop. 
●​ Riding a different bus is for emergencies only and must be approved with a signed note from the 

office. 
●​ Unsafe behavior on the bus can lead to suspension. 
●​ Bus questions? Call 239-334-0211 

  
 
Walkers & Bikers: 

●​ Stoneybrook gate opens at 8:10 a.m. and closes at 8:40 a.m. 
●​ In the afternoon, students are dismissed from the gate at 3:10 p.m. 
●​ Adults may only enter if they have office business. 
●​ Pick up a pink Severe Weather Dismissal Tag from the front office. 

https://pin.leeschools.net/
http://www.leeschools.net
mailto:MariaMI@leeschools.net
https://wheresthebus.com


●​ During storms, students may be held inside for safety. You can pick them up at Room 208 with 
your severe weather tag. 

  
Car Ramp: 
Morning Drop-Off: 

●​ No drop-offs before 8:10 a.m. unless enrolled in Kids’ Care. 
●​ Stay in your car. Only Pre-K parents may walk their child in. 
●​ Make drop-off faster by: 

○​ Pulling all the way up 
○​ Having your child ready with backpack on 
○​ Using the passenger side only 
○​ Not passing cars in line 

  
Afternoon Pick-Up: 

●​ Dismissal begins at 3:10 p.m.​
 Car riders will wait in their grade-level classrooms. Parents must park and walk to the front 
office with their yellow car tag. A staff member will call for your child via radio, and students 
will meet parents in the designated holding area by the front office. 

●​ No car tag? Go to the front office with a valid ID. 
●​ After 3:40 p.m.? Your child will be taken to Kids’ Care, and fees will apply. 

 
ATTENDANCE 
Excused Absences are considered for the following: 

●​ Illness (student or family) 
●​ Medical appointments (doctor, dentist, therapy) 
●​ Religious holidays or instruction 
●​ Special family events (must get approval from the principal at least 5 days ahead) 

  
Makeup Work: 
Students can make up work for excused absences.  They get the work when they return and have the same 
number of days missed, plus one extra day, to finish it.  Work can be done at home or during 
specials/recess (if requested by parents).  Tests must be done at school.  Teachers don’t give work ahead 
of time.  While out, students should focus on iReady and reading for AR. 
  
Tardy and Early Pick-Up: 
Gates open at 8:10 a.m. Students should arrive by 8:40 a.m. to avoid being tardy.  If late, students must 
get a tardy pass from the office.  Early pick-up is before 2:40 p.m. After that, parents/guardians will need 
to wait until regular dismissal at 3:10 p.m. to pick up their child.  Only people listed in FOCUS can pick 
up students, and a photo ID is required.  After 10 absences, parents must meet with school staff.  More 
than 19 absences could lead to retention (repeating the grade). 
  
BIRTHDAYS 
We understand that birthdays are special, but we encourage parents to celebrate at home. Students are not 
allowed to have balloons, flowers, or gifts delivered to them in the classroom or to carry with them 
through the day. Any items delivered to school for students will be held in the office until dismissal. 
Balloons are not allowed on the school buses as they are a distraction for drivers.  
 
We highly recommend any of the following items only:  
Healthy food items, mini cupcakes or donut holes (store bought only), stickers, pencils, notepads, animal 
crackers, cookies, pretzels, crackers, popcorn.  
*Make sure you have enough for the entire class. You should confirm this number with the teacher.  



 
Please refrain from sending in the following items: • Cakes or large cupcakes • Pizza • Anything 
requiring cutting • Presents • Balloons • Flowers • Candles, matches, lighters • Home-made items 
*Although we appreciate your child’s excitement for their birthday, the school setting is not the 
appropriate place for a birthday celebration. Keep the treat simple and easy for staff to distribute and clean 
up.  
 
CALENDAR 
Our school calendar can be found on our website https://pin.leeschools.net/ or by clicking on this link: 
The School District of Lee County 2025 – 2026. 
We will do our best to make you aware should changes occur throughout the year.  Please note Kids’ Care 
is closed on early dismissal days. 
  
CLINIC AND HEALTH ISSUES 
Our school nurse visits once a week, and a clinic assistant is on-site daily. If your child becomes ill or 
injured, they’ll be cared for in the clinic until they can return to class or need to go home (with prior 
permission via FOCUS). You’ll receive a note for non-emergency visits, and we’ll call in case of an 
emergency. 
 
For medication, a doctor’s prescription and a permission form (MIS 389) are required, with the medicine 
in its original container.   Medication Administration Forms 
To help prevent the spread of illness, please remind your child to cover their mouth when coughing, wash 
their hands often, avoid touching their face, and stay home when sick. 
If your child has head lice, please let us know right away. They’ll need treatment and proof of it before 
returning to school. 
 
Sunscreen should be applied at home, and hats and sunglasses may be worn outside but must be removed 
indoors. 
We follow all COVID safety protocols, which may change depending on updated health guidance.  
 
CONTACT INFORMATION 
Please notify the school immediately of any address or phone number changes. Up-to-date contact 
information ensures we can reach you in case of illness or emergency. Updates can be made by calling the 
office at 239-947-7500 or sending a note to your child’s teacher. 
 
DEVICES –ACCEPTABLE USE POLICY 

Wireless Communication Devices (WCD) – Display or use of a personal electronic or telecommunication 
device during school hours. Students may possess personal wireless communication devices (WCDs). 
This includes, but is not limited to, cell phones and/or auxiliary/ancillary devices, such as watches, 
earbuds, or smart glasses. All personal WCDs must be turned off and in the student’s book bag at all 
times. 

Discipline:​
Violations will result in consequences per the Student Code of Conduct. times. Please see Student Code of 
Conduct for more information as well as School Board Policy 513 

Disclaimer:​
Devices are brought at the student’s own risk. The district is not responsible for lost, damaged, or 
compromised devices or incurred data charges. Students must maintain and charge their own devices. 
 

https://pin.leeschools.net/
https://www.leeschools.net/common/pages/GetFile.ashx?key=vdtEDAYo
https://www.leeschools.net/common/pages/GetFile.ashx?key=vdtEDAYo
https://www.leeschools.net/cms/one.aspx?portalId=676305&pageId=1335832


DISCIPLINE POLICY 
Pinewoods promotes a positive and respectful learning environment. Classroom and school-wide 
expectations are taught and reinforced. Misbehavior may result in loss of privileges or office referrals. 
Office Referral Reasons: 

Physical aggression​
Illegal acts​
Defiance or disrespect​
Refusal to follow class consequences 

Referral Consequences: 
Office time-out, student/parent call​
Repeat office time-out, call​
Office time-out, parent conference​
Further referrals: appropriate consequences determined with parent input 

Severe incidents (e.g. hitting staff, weapons) may result in suspension or expulsion. 
 
DRESS CODE 
Footwear:​
Closed-toe sneakers only. No Crocs, boots, sandals, or shoes with wheels. 
Clothing: 

Shorts/skirts, butterfly shorts must be fingertip length.​
Pants worn at the waist.​
No midriff, strapless, low-cut, or see-through tops.​
No clothing with inappropriate images or language.​
No ripped jeans or distracting attire. 

Accessories: 
No body piercings (except ears), tattoos, makeup, glitter, or artificial nails.​
No hats (except for sun protection at P.E.)​
Smartwatches and cell phones must be off and put away during school hours.​
 

CHROMEBOOKS​
Students will be issued Chromebooks. Parents may opt to allow home use via a permission form:  
English: 
https://docs.google.com/forms/d/e/1FAIpQLSel5cIFyBNDMm8g2jvZHvBwibtPKHER13nBBedf3hbEfao
HkQ/viewform 
 
Spanish: 
https://docs.google.com/forms/d/e/1FAIpQLSeLuLyoulKXboe4kWx8vRk_K6AOwBL9ogo7wHKFy6M7
SM88xA/viewform 
 
FAMILY & COMMUNITY INVOLVEMENT 
Family engagement improves academic success. Simple ways to be involved: 

Read with your child​
Check homework and planners​
Attend events​
Join PTO (pinewoodsvips@gmail.com)​
Volunteer or eat lunch with your child (max 10 visits/year, 2 adults per visit)​
 

GRADING GUIDELINES 
Grading Scale:​
 A = 90–100 | B = 80–89 | C = 70–79 | N = 60–69 | U = 0–59 

https://docs.google.com/forms/d/e/1FAIpQLSel5cIFyBNDMm8g2jvZHvBwibtPKHER13nBBedf3hbEfaoHkQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSel5cIFyBNDMm8g2jvZHvBwibtPKHER13nBBedf3hbEfaoHkQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeLuLyoulKXboe4kWx8vRk_K6AOwBL9ogo7wHKFy6M7SM88xA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeLuLyoulKXboe4kWx8vRk_K6AOwBL9ogo7wHKFy6M7SM88xA/viewform


Reading/Math Levels: 
EXC = Exceeds grade level​
MEETS = At grade level​
MIN = Slightly below​
SUB = Significantly below​
Report cards are sent via Focus every 9 weeks. Parents should regularly check grades online.  
 

HARASSMENT POLICY 
Harassment based on sex, race, color, national origin, or disability will not be tolerated. 
Examples include: 
Verbal or physical abuse​
Inappropriate jokes or gestures​
Threats or intimidation 
Derogatory graffiti or messages 
Unwelcome touching or sexual advances​
 
Reporting:​
Tell a teacher, counselor, or administrator. Reports are confidential and taken seriously. Retaliation for 
reporting is prohibited. 
 
NONDISCRIMINATION 
It is the policy of Lee County Public Schools, not to discriminate on the basis of sex, race, color, age, 
religion, national origin, or handicap in its educational programs, activities, or employment policies as 
required by Title IX*, Title VI, Title VII, Age Discrimination Act of 1967 and Section 504 of the 
Rehabilitation Act of 1973. Established grievance procedures and appropriate discrimination complaint 
forms are available from the Equity Coordinator at each school. 
 Complaints/inquiries regarding compliance with these regulations may be directed to:  

Bill Howard 
Pinewoods Elementary 
11900 Stoneybrook Golf Drive 
Estero, Florida 33928 

or to:  Coordinator 
Equity and Reassignments 
Lee County Public Schools 
2855 Colonial Blvd 
Fort Myers, Florida 33966  

 
or to: Director of the Office of Civil Rights 

Department of Health, Education & Welfare 
Atlanta, Georgia 30323 

 
HOME/SCHOOL COMMUNICATION 
Weekly Monday folders include classwork and school updates. Parents should review and return them on 
Tuesday. 
Grades 1–5 use planners; parents are expected to check them daily.​
Teachers respond to messages within 24–4 hours. For support, call 239-947-7500. Students are rewarded 
for completing homework regularly by being invited to participate in monthly Theme Days.  
 
HOMEWORK POLICY 
Homework builds responsibility and reinforces learning. 



K–2: ~20 minutes/night; 3–5: ~30 minutes/night.   Long-term projects may require weekend work.   
Students earn rewards for consistent homework completion.​
 
KIDS’ CARE PROGRAM 
Before/after-school care is available for K–5 students. Activities include crafts, games, outdoor play, and 
homework time. No PM Kids Care on early dismissal days. 
 
LOST & FOUND 
Label all personal items. Unclaimed items are donated quarterly.  Valuables (jewelry, glasses) are 
kept in the office. 
 
SCHOOL MEALS 
All students receive free breakfast and lunch. No soda, glass containers, gum, or candy allowed.​
Parents may eat lunch with their child (max 10 visits/year). Visits begin Monday, September 8th 
and are not permitted on certain days. Lunchtime visits are not available on early dismissal days, 
testing days, some school activity days, and on/or after Friday, May 1, 2026.  
 
PHYSICAL EDUCATION 
All students must participate unless excused: 

●​ Doctor’s note 
●​ Short-term parent note (max 3 days) 
●​ At teacher’s or admin discretion 
●​ P.E. should not be withheld as punishment. 

 
 
PARENT TEACHER ORGANIZATION (PTO) 
Our PTO is active and welcomes all families. Volunteers must complete an application and be 
approved before assisting or chaperoning. Please Like and Follow Pinewoods PTO on Facebook: 
https://www.facebook.com/PinewoodsPTO. You can reach the PTO at 
Pinewoodsvips@gmail.com.       
 
VISITORS 
All visitors must present ID and wear a visitor badge. Lunch visitors must be listed on the 
emergency card or pre-approved. 
 
SCHOOL ADVISORY COMMITTEE (SAC) 
The School Advisory Committee (SAC) meets five times a year to support school improvement 
and comprises of parents, staff, and community members. SAC meeting dates are posted in 
Pinewoods weekly and monthly newsletters. All are welcome to attend.  
 
 
SCHOOL MESSENGER 
To receive text updates, text “yes” to 67587.​
Ensure your wireless number is on file with the school. 
 
 
 

https://www.facebook.com/PinewoodsPTO


SEVERE WEATHER 
In emergencies, school closures are announced via local TV news and NOAA radios. Tune in 
starting at 5:00 a.m. for updates. Dismissal procedures may change based on severe weather, 
families will be notified via email and text messages from the school should it occur. 
 
TOYS & VALUABLES 
Students should not bring toys, cards, or valuables to school unless required by an IEP/504. 
Confiscated items must be picked up by a parent. 
 
VOLUNTEERING 
Volunteers must complete a background check and be approved at least 48 hours in advance. 
Start date for volunteering is September 9, 2025. No volunteering is allowed on early dismissal 
days or after May 1, 2026. Contact Mira Sanchez or Maria Minor at 239-947-7500 with any 
questions. Volunteer forms are located in the front office. 
 
GIFTED SCREENING 
Gifted screening is based on PLC referrals and district/state criteria. Only the top 2% of students 
qualify. All students' academic needs are met regardless of gifted status. Contact your child’s 
teacher for enrichment options.  
 

Let’s have a wonderful year! 
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